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ITOJIO’KEHUE

06 00pa6oTke n 3amuTe NEPCOHANBHBIX TaHHBIX PAGOTHHKOB B
MYHHUHIAJILHOM aBTOHOMHOM 00meodpasoBaTeabHOM YYPe:XKAEHHH ropoja
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HIunyauna A.A.»

I. O6mwme momoxenus

1.1. Hacrosimee ITonoxernue 1o 00paboTke M 3armuTe IIEPCOHANIPHBIX JaHHBIX (najee - [Tonoxenwue) B
MYHHLUTIAIEHOM aBTOHOMHOM o0meobpazoBaTensrHOM yapexnennu ropoxa Pocrosa-na-Jlony «IIkoma Ne
104 umenu I'epost Cosetckoro Corosa Hlunynura A.A.» (manee MAOY «Ixoma Ne 104y) paspaboTaHo B
COOTBETCTBUH ¢ TpymoBEM Komexcom Poccuiickoit Denepanum, Koncturynueit Poccuitckoii Deneparuu,
Ipaxmanckum  xomexcom Poccuiickoit Qenepanun, OemepalbHEIM  3aKOHOM «O6 wmHbOpMarHH,
HH(POPMAIMOHHBIX TEXHONOIHIX U O 3aluTe MHpOpMaMKy, DenepatbHEmM 3aK0HOM «O mepcoHambHBIX
JAHHBIX »,

1.2. Ilens macrosmero Monosxenus — 3alliTa NePCOHANBHBIX JAHHEIX paboTHUKOB MAQY «Ixoma Ne 104
OT  HECaHKIMOHHPOBAHHOTO  JOCTYIA o pasriamenus.  IlepcoHansHBle  jmaHHBIE — SBIISFOTCS
KOHHUAEHIMAIBHOM, CTporo OXpaHsieMol HHbOpManHeit,

1.3. Tlopsimok BBOza B el CTBYE U H3MEHEHMS [Tonoxenns.

1.3.1. Hacrosmee Ionosxenne BCTYTIACT B CHITy C MOMEHTA €TI0 yTBEPIKICHHS aupekTopoM MAOY «Illkoia
Ne 104» u neficTByerT, n0 3aMeHbI ero HOBEIM [lomoskeHuem,

1.3.2. Bee usmenenus B [Tonoxenue BHOCSTCS IPHUKA30M.

1.4, Bce paborHukm Opranusanuy mOIKHBEI GEITE OSHAKOMIICHBI C HacTosImuMm IlomokeHHeM w
H3MEHEHHAMH K HEMY ITOJ] POCITHCE.

1.5. Pexum xonduneHmmansuocta TICPCOHANPHBIX TAHHBIX CHUMACTCA B CITy4asX X 00€3THYHBaHYS U 10
HCTEUEHHH 75 JIET CPOKA HX XPAHEHHS,

II. OcHOBHBIE IOHATHS U cocTaB IICPCOHANBHEIX JaHHBIX PaGOTHHKOB.
2.1. ins neneit mactosimero IomoskemHms HCIIONIB3YIOTCS CIACAYIONIHE OCHOBHBIE [IOHSTHS:

- ICPCOHAIBHEIC NaHHBIE pPabOTHHKA - JFO6as HH(OPMAIHA, OTHOCAIIASCS K OIIPENICIIEHHOMY HJIH
OMPEACIACMOMY Ha OCHOBaHHH TaKOH HH(GOpMAITHH paboTHHKY, B TOM 4HCIIE ero bamumnst, ums, otaecTso,




Tox, Mecdal, aara u MECTO POXIeHN, agpec, CeMCﬁHO@, COMHAIBHOE, HMYIIECTBEHHOE TTIOJIOXKEHH

obpazosanue, mpodeccus, AOXOABL, Apyras uuGOpManmms, Heo6xommmas paboTonaremo B cBs3m
TPYNOBBIMH OTHOIIEHHUAMHE;

- 00paboTka mepcoHaTBHEX JaHHBIX - c6op, CHCTCMATH3aLKsl, HaKOIUIEHHE, XPaHEHHE, YTOYHEHH
(o6HOBIIEHHE, H3MCHEHHE), HCIIOJIB30BAHME, pacipocTpaHnenue (B TOM umcite nepenaya), obe3uIHBaHe
OII0KHpoBan¥e, YHUUTOKCHIE IICPCOHANBHBIX JAHHBIX PaboTHHKOB MAQY «Ixoma N 104,

= KOH@HH@HHH&J’ILHOCTB IICPCOHAIIEHBIX JAHHBIX - O65ISaTeJIBHOG LT CO6JIIO}I€HI/I}I Ha3HA4YeHHOTC

- DPaclpOCTpaHEHHE NEPCOHANBHBIX JAHHEIX - JCHCTBHS, HAIPABICHHEIE Ha II€penady MepCOHATbHBIX
JAHHBIX pabOTHUKOB ONPENEICHHOMY KpyTy JIAL (Hepenaya [IEPCOHATIBHBIX NAaHHBIX) HITH HAa 03HAKOMIICHEE
C NMCPCOHANBHEIMY TAHHBIMH HEOIPAHHYIEHHOTO Kpyra JIiL, B TOM 4HClIe 06GHapoIoBaHHe [IEPCOHATBHBIX
JIAHHBIX PAabOTHUKOB B CPEeACTBAX MACCOBOlL HHGOPMAlNK, pasMemeHme B HHPOPMaIHOHHO-
TCICKOMMYHUKAI[MOHHBIX CETSX HITH IIPeNOCTABIICHHeE AOCTyNa K IEPCOHAIBHBIM JAHHBIM PaGOTHHKOB
KaKuM-TTHO0 MHBIM CIIOCOGOM;

= 6.TIOKPIp0BaHI/IC IICPCOHAIBHBIX JaHHBIX - BPEMEHHOE IIpeKpalenue c60pa, CHCTeMaTH3aLH/II/I, HaKOIICHHUS,
HCIIOIBb30BaHMus, bacupocTpaneHus IICPCOHAIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM YHCJIE UX Inepenayu,

-~ YHHYTOXCHHE IICPCOHAIBHBIX HAHHEBIX - I[eﬁCTBHH, B pe3yibpTare KOTOPBIX HEBO3MOYKHO BOCCTaHOBHUTbH
COIEpiKaHue IICPCOHAILHBIX JaHHBIX B HH(l)OpMaHHOHHOﬁ CHCTEME IIEPCOHAILHBIX TaHHLIX paGOTHI/IKOB nim
B pe3yipTare KOTOPBIX YHHYTOXKAIOTCS MaT€pHUAJILHBIC HOCHATEIN IIE€PCOHAIBHBIX JaHHEIX paGOTHI/IKOB;

= O6€3JII/ILII/IB8.HI/I6 IEPCOHANIPHBIX JAaHHBIX - I[ef;ICTBI/IH, B pe3yiwTate KOTOPBIX HEBO3MOKHO OIIPENCIIUTD
TIIPUHAIIEKHOCTE NICPCOHAIILHBIX TAHHBIX KOHerTHOMy pa6OTHI/IKy;

- HHpOPMAIIHUS - CBeIeHUs (coobrmenus, naHHbIe) He3aBHCHMO OT (opMEr ux mpencTaBTEHMSE

- JOKYMCHTHPOBaHHad WH(OPMAIHS - 3aQUKCUpoBaHHAS Ha MaTCpHalbHOM ~ HOCHTENE IIyTeM
AOKYMCHTUPOBaHUS HHGOpPMAIHS ¢ PEKBH3UTAMH, O3BONAIONIHMHE OIPE/IEIIHTS TaKyr0 HHOOPMAITHIO WiId
€C MaTepHAJILHBIA HOCUTEITE,

2.2. CocTaB nepcoHaIBHBX TaHHbIX paboTHuKa:

- amuHs, uMs, OTYECTBO;

- IIOJI, BO3PACT;

-CBeAeHU: 00 06pa3oBaHmy, KBaTH(UKALHH, TPODECCHORATBHOM TIOATOTOBKE, MOBBIICHUH KBATU(DUKAIAH;
- MECTO XKHTEBCTBA, HOMEPA TellehOHOB;

-CEMEIHOE [ONOKEHNe, HATHIHe NETEH, COCTAB CEMbH, POICTBEHHbIE CBSI3U;

-baxTeI Guorpaduu u HPCABINYINAs TPYAOBAs NESTENLHOCTE,

-Q)HHaHCOBOG IIOJIOXKEHUE, CBEIECHUAS O 3apa60TH0171 II1aTe, CBEIEHUS O COIMHAJIBHEBIX JIbroTax;




~TaCIOPTHBIE aHHbIE, YoTorpaduu;

- CBE/ICHHA O BOMHCKOM yYeTe;

- CIICUHATIEHOCTE, 3aHAMaeMas JOJDKHOCTB;

- CBCACHHUS O HamHIKe (OTCYTCTBUH) CYUMOCTH;

- COACpxKaHue TPYyAOBOTO A0Tr'0BOPA, IOAIHHHUKA U KOITHH IIPHKAa30B 110 JIAIHOMY COCTaBy, JIHUYHEBIEC ACIIe
OCHOBAHHUA K IIpuKa3am;

- Acia, COIEpKarmue MaTepHakl 110 ITIOBBIIICHUIO KBaJII/I(bI/IKaHI/IH M IIEPEHOArOTOBKE COTPYTHUKOB, H:
aTTeCTaluwu, CJTY)KeﬁHBIM paCCJ'ICI[OBaHI/ISIM;

= KOIIMH OTYETOBR, HaIIpaBIIIEMBIX B OpraHsl CTaTAUCTHKWY;

- CBCHCHHUS O pPE3yNbTaTaX MeEIHIMHCKOLO o0cnenoBanus Ha HPEAMET TONHOCTH K OCYINECTBIICHUIC
TPYAOBBIX 00SA3aHHOCTEIY;

-IIPUHAIJIEXKHOCTE JIIa K KOHKPETHOM HallWH, STHUYECKOU rpymnme, pace;

- PCJIMTHOSHBIE M IIOIMTHYCCKHE YOEKICHHS (IpHHAIUISKHOCTD K peNmrHo3Hoi KOH(ECCHH, 9IeHCTBO B
TIOMUTHYIECKOH [IAPTHH, y9acTHe B O6IIeCTBEHHEX 00beIMHEHMSX, B TOM YHCTIe B npodceorose, u ap.)

- ACJIOBBIC U JINYHEBIC Ka4ecCTBa, KOTOPBIC HOCAT OLIEHOYHELT XapakTep.

2.3. Kommiexe nokymenTos, COMPOBOXXIAIOIIUH MpoItece 0hopMiTeH s TPYZOBEIX OTHOIUECHUIT paGOTHHKA B
MAOQOY «Illkona Ne 104 TIpH €TO IIpUEME, IEPEBOJIE M YBOTbLHEHHH.

2.3.1. MUadopmarus, IIpeAcTaBiieMas pabOTHHKOM HpH HocTyniennn Ha pabory B MAOY «IlIkosa No 104,
AOJKHA HMETh IOKYMEHTAIBHYIO (hopMy. Ipu sakmogenuu tpynosoro AOroBopa B COOTBETCTBHH CO CT. 65
TpymoBoro xomekca Poccuiickoit Denepanuu 1m0, TOCTYHaOmee Ha pabory, npenssaBnser pabotorarerto:

- I1IaCIIOPT WUJIM UHOH HOKYMEHT, YZAOCTOBEPAIOIIH T JIHYHOCTB,

- TPYNIOBYIO KHIKKY, 33 HCKIFOYCHHEM CIIydac, KOI'la TpyZIOBOW JOTOBOp 3aKITFOUASTCS BIIEPBBIC MM
PaboTHHK mocTymaer Ha paboTy Ha ycnoBmsx COBMECTHUTEINLCTBA, OO0 TPyAOBas KHHKKA y paboTHuKa
OTCYTCTBYET B CBSI3H C €€ YTPATOH MIIH 10 APYTHUM NIPUYHHAM;

= CTPaxoBOE€ CBUAETEIHLCTBO roCynmapCTBEHHOT'O IICHCHOHHOTI' O CTpaxXxoBaHUs;
- HOKYMEHTEI BOMHCKOT'O yue€Ta - mia BOGHHOO6HB&HHBD( M JIHIT, TIOJUIEKAITUX BOMHCKOMY yueTy;,

- IOKyMEHT 00 06pa3oBanuy, o KBATHGHKAIMY Wik HAIITIHH CIICHHATBHEIX 3HAHKI - IIPY MIOCTYILTCHNH Ha
pabory, TpeGyrommyto crienuaTEHbIX 3HARMIL HIIY CIIELHaNbHOM ITOATOTOBKH;

2.3.2. TIpu odopmienun pabotauka B MAOY «Illkoma No 104y PaboOTHHKOM OTImena KaZpoB 3aIoNHIeTCsS
yaudunuposaruas dopma T-2 «JTuamas KapTouka pabOTHHKA», B KOTOPOH OTPaXKAIOTCH CIIEMYIOIIHe
aHKETHBIE U OMorpaduyeckre naHHbIe paboTHHKa:

- obmwme cBepenus (O.U.0. paboTHHKa, marta POKICHHA, MECTO POKIEHHUI, TPaXIaHCTBO, 0Opa3oBaHue,
IPO(eECccHus, CTax paGOTEI, COCTOSHHUE B Opake, macoprHsie JAHHBIE);

- CBEIICHHS O BOMHCKOM y4eTe;
- IAHHBIE O IIPHEMeE Ha paGoTy;

B naneuetimem B muunyro KapTOYKy BHOCSITCS:
- CBEIICHIA O [IEPEBOJIaX Ha IPYTYIO paboTy;

- CBeIICHUS 00 aTTecTanuuy;



- CBCAICHHUS O IOBBIIEHHH KBATUDHKALIH,

- CBC/ICHHS O PO ECCHOHANBHOMN NEPEOIrOTOBKE;

- CBEMICHUA O Harpajax (MOOIMPEHHSX ), ITOYETHBIX 3BaHUSX;
- CBEZIEHH 00 OTITyCKax;

- CBE/ICHUS O COLMANLHBIX TapaHTHIAX,

- CBEJICHHA O MECTE XKUTEIbCTBA U KOHTAKTHEIX TenedoHax.

2.3.3. B otznene kanpos MAOY «IIlkona No 104» cosnarores u xpanstes CICIYIOIIHE IPYIIIBI JOKYMEHTOB
COACPIKAIMHC NAHHBIE O pabOTHUKAX B €AMHEYHOM HITH CBOXHOM BUJIE:

2.3.3.1. JlokymeHTHL, CONCPKAIUE MEPCOHANBHBIE JaHHBIE PaGOTHHKOB (KOMILIEKCEL  JIOKYMEHTOB,
COTIPOBOXKIAIOMIME TIPOLECC O(QOPMIEHHS TPYHOBBIX OTHOIICHHMI Ipyu TpueMe Ha paboTy, mepeBoje,
YBOIBHEHUH; KOMILIEKC MAaTePHAIIOB 110 aHKETHPOBAHHIO, TCCTUPOBAHHIO; MIPOBEACHUIO COOECENOBAHMUIL ¢
KaHIUAaTOM Ha JO/KHOCTB; MOJJIMHHHKHA M KOIHH IIPHKa30B 110 JMYHOMY COCTaBY; JMYHBIE 1ea W
TPYNOBBIC KHWXKM PabOTHHKOB; [eia, COAEPIKAINNE OCHOBAHUS K TIpUKasy IO JIMYHOMY COCTaBy; jella,
COLCPXKAMME  MAaTepHaNbl — aTTeCTAllUH  pabOTHHKOB; CITyXCOHBIX  paccieoBaHHiA; CIIPaBOYHO-
HH(OPMAIMOHHE GaHK JAHHEIX 110 ICPCOHATY (KaPTOTEKH, XYPHAIBI); IOUTHHEIKH W KOIIHH OTYETHEIX,
AHAJINTHIECKAX U CNPABOYHBIX MATEPHAIIOB, IEPENaBAEMEIX PYKOBOICTBY YUPEKIEHHS, PYKOBOIHTEIIAM
CTPYKTYPHBIX IIO/pa3/IeNIeHHH; KOIIMM OTYETOB, HAIPABISIEMBIX B TOCYIapCTBEHHbIE OPTaHBI CTATHCTHKH,
HAJIOrOBBIC HHCIICKIIMH, BBIIIECTOSIINE OPraHbl YIPABICHHS i JAPYTHE YUPEKICHHS).

2.3.3.2. JloxyMeHTamus 10 OpraHu3anuu paboTEl CTPYKTYPHBIX [IoApa3ieICHUH  (ITOJIOKEHUS O
CTPYKTYPHBIX MOADPA3IENCHHUSX, NOKHOCTHBIE HHCTPYKIIHE paGOTHHKOB, MpHKa3EL, PacIopsKeHHs,
YKa3aHHs PyKOBOZCTBA IIKOJEL); TOKYMEHTSI 110 TLTAHHPOBAHMIO, YUCTY, aHaJIU3y M OTYETHOCTH B YACTH
paboter ¢ mepconanom MAOY «Illkora Ne 104y,

MI. C6op, o6paboTka u 3amuTa [IEPCOHAIIBHBIX JJAHHBIX
3.1. Iopsinok monydenus [I€PCOHAIBHBIX JaHHBIX.

3.1.1. Bce mepcoHanbHbIE qaHHbIe pabotarka MAOY «Illkoma Ne 104y CICAYET MOIy4YaTh Y HEFO CaMoro.
Eciu nepconansHsle nanmpe paGoTHHKA BOZMOKHO TIOJTyHUTE TOJIBKO y TPETheH CTOPOHBI, TO PaGOTHHK
HOJDKEH OBITh YBEMOMJIEH 06 5TOM 3apaHee H OT HEro TOJKHO OBITH IOJTy9eHO NMHCHMEHHOE COryacHe,
HoIDKHOCTHOE NHII0 paGoTonaTeNs TOKHO COOOIIMTE paGOTHUKY 06Pa30BATENLHOIO YUPEKIECHUS O [EJIAX,
IPCAIIOIAraeMBIX HCTOYHHKAX M CIOCO6AaX IONydYeHHs IEPCOHANBHBIX NAHHBIX, & TAaKXKE O XapaKTepe
TOVICHKAIHUX MOTYYEHHIO [IEPCOHANBHBIX TAaHHBIX U MOCIEACTBHSX OTKA3a paboTHHKA JaTh NHCEMEHHOE
COIJIaCH€ Ha UX II0JTy4YeHHe,

3.1.2. Pabotonarens He umeeT IIpaBa TOJTy4aTs ¥ 00pabaThIBATh IEPCOHANBHEIE TAHHEIC paboTHHKA 0 €ro
PacoBoH, HAlMOHATBHOM IPHHAMIEKHOCTH, MOTHTHIECKHX B3IVIANAX, PEIUIHO3HBIX MM (uiocodekux
YOSKICHHUAX, COCTOSHHM 3/OPOBBS, WHTHMHON Ku3Eu. B CIIydadX, HEMOCPEACTBEHHO CBS3AHHBIX C
BOIIpOCaMH TPYIOBBIX OTHOIICHHUM, B COOTBETCTBHH cO CT. 24 Kouctutyrmu Poccuitckoit Deneparuu
paboTozaTens Bhpase monyuaTs u 00pabaThIBaTh MAHHBIE O YACTHOH SKH3HH paboTHUKA TOIBKO C ero
IMHUCEMEHHOTO COIJIACHS,

O6paboTka yKa3aHHBIX IePCOHATBHEIX AaHHBIX PabOTHHKOB PabOTONATENEM BO3IMOXKHA TOIBKO C ux
cornacus u6o 6e3 UX COIIachs B CIEIYIOIINX Cllydasix:

- HICPCOHAJILHBIE NAHHELIE ABJISFOTCS O6II[€JIOCTYHHI>IMH;

- IICPCOHAJIBHBIC JAHHEIEC OTHOCSTCSI K COCTOSHHUIO 3A0POBBA paGOTHI/IKa H ux o6pa60’r1<a H606XOlIPIMa JUIsL
3aIlUTEI €TO JKU3HHU, 310POBBA HIIH UHEIX XXHU3HEHHO BAXKHEIX HHTEPECOB mmbo JKHA3HU, 3M0POBbS UM HHBIX
JKU3HECHHO Ba>XHBIX HHTEPECOB APYTUX JIHIl 1 IIOITy4YCHHE corjiacus pa6OTHI/IKa HCBO3MOXKHO;




- 110 TPEOOBAHMIO TIOTHOMOYHBIX TOCYNapCTBEHHBIX OPraHoOB B CIIydasx, IIPENyCMOTPEHHEIX (henepaTbHED
3aKOHOM.

3.1.3. Paborogarens Bpase 06pabaTeIBaTh mepconampHble A@HHbBIE PabOTHHKOB TOHKO C HX MHCHMEHHOT
corJacus.

3.1.4. ITuceMeHHOE coriacue pabOTHHKA Ha 06paboTKy cBOMX HEPCOHANBHBIX NAHHBIX TOJDKHO BKIIFOYATE ]
ceds:

= (i)aMI/IJII/IIO, UM, OTYECTBO, agpec CY6’BGKTa IIEPCOHATIBHBIX JaHHBIX, HOMED OCHOBHOTO JAOKYMEHTa

YAOCTOBEPSIOIIET0 €r0 JTUYHOCT, CBENCHHS O jaTe BBIIATH yKA3aHHOTO NOKYMEHTA M BEIIABIIEM erc
OpraHe;

- HauMCHOBaHME (aMIiHIO, M, OTYECTBO) W alpec omepaTopa, TIOTy4aroIIEero cornacue cyGbekTa
[€PCOHATBHEIX JAHHBIX;

- IIeTTb 00pabOTKY MePCOHATBHBIX JAHHBIX;

- HCPCYCHDb NIEPCOHANBHBIX NAHHBIX, HA 00paboTKy KOTOPBIX maeTcs cornacue cyOBeKTa MepCOHATLHbIX
JAHHBIX;

- IIEPECYCHEL NEUCTBUIL C [IE€PCOHANTLHBIMHU JaHHBIMH, Ha COBEpIICHUE KOTOpPBIX Jaercs corjiacue, 0611166
OITHCaHue HCIIOJIB3YEMBIX OII€PaToOpOM CIIOCoOOB O6pa6OTKI/I TIICPCOHAIBPHEBIX JAaHHBIX;

- CPOK, B T€UCHHME KOTOPOIO ISHCTBYET COrTIACHE, 4 TAKIKe IIOPSAZIOK €ro OT3BIBA.
3.1.5. Cornacue pabotauka He TpedyeTcs B cleayrommx Cllyqasx:

1) obpabotka nepconamsHex MaHHBIX OCYIIECTBIISETCS HAa OCHOBAHUH TpymoBoro xonexca P® umm uroro
benepansHoro 3akomHa, YCTaHABIMBAOIIETO €€ LElb, YCIOBUS TOTYYeHHS IIEPCOHATIBHBIX NaHHBIX U KPYT
CYOBEKTOB, IIepCOHANBHEIE JaHHbE KOTOPBIX momyexar o6paboTke, a Takxe OIIPENEIIAIOIIETO TOTHOMOYHS
paboromaTers;

2) 06paboTKa MepCOHAIBHBIX TAHHBIX OCYIICCTBIIACTCA B IEIISIX UCTIOTHEHHS TPYLOBOTO JIOTOBOpa;

3) 06paboTKa epcoHaTLHEIX TaHHEX OCYILCCTBIIACTCS [UIA CTATHCTHYECKIX HITH HHBIX Hay9HBIX Ieneif mpu
YCIIOBUH 00513aTE€NBHOT0 06e3IHIHBAHMS IEPCOHANBHBIX JaHHBIX,

4) 06pa60TKa IICPCOHATBHBIX JaHHBIX H606XOI[I/IM€1 AJIA 3alIUTHI KH3HH, 300POBBS HIIM HHBIX KU3HEHHO
Ba’KHBIX HHTEPECOB pa60THHKa, CCJIH IIOTTYYEHHUE €TI0 COrIachd HEBO3MOIKHO.

3.2. Tlopsinok o6paboTky, nepenaun u XPaHCHUS IEPCOHATBHBIX TAHHDIX,

3.2.1. PaboTtHuK mpexocTapmseT paboTHHUKY oTxena KaJlpoB OCTOBEPHBIE CBEIACHHS O cebe. PaGoTHHK
OTACTAa KaZApOB IIPOBEPSAET JOCTOBEPHOCTh CBE/ICHHMH, CBEpAS JAHHEIE, IPEIOCTARICHHEIE paboTHHKOM, ¢
MMEIOIUMUCS y pabOTHHKA JOKYMEHTAMH.

3.2.2. B cooTBeTCTBHH CO CT. 86, 1. 14 TK P® B niemsix o6ecneuenms IIpaB ¥ CBOOOJ Y€TOBEKA U MPayK IaHHHA
mupexTop MAOY «Illkoma Ne 104y (Pabotomarens) u ero IIPCACTaBUTENH IIPH 06paboTKe epCOHATBHBIX
AQHHBIX pabOTHHKA JOJKHBI COBIIONATE CIIeayroImue o6Imue TpeGoBaHuUS:

3.2.2.1. O6paborka TICPCOHAIBHBIX TAHHBIX MOXKET OCYIECTBIIAThCS HCKIFOYUTEJILHO B LEIIX 06eCIeYeH s
COOJIONEHMSI 3aKOHOB ¥  HMHBIX HOPMAaTHBHBIX IPABOBBIX AKTOB, CONEHCTBHS paboTHHKaM B
TPYROYCTPOHCTBE, OOYYEHHH W MPOXBIKEHMH o cayxbe, obecriedenuss nHIHOMN Oe3omacHocTH
PabOTHMKOB, KOHTPOIY KONHYecTBA I Ka9eCTBa BBIIOMHAEMOH paGoTHl U oGecreuenms COXPaHHOCTH
HMYIIECTBA.

3.2.2.2. TIpu onpenenenun o6sema i COnepxanus, 00pabaThIBAEMBIX IIEPCOHATBHbIX MaHHEIX PaboTonarens
AOIDKEH pyKOBOACTBOBaThCA KoHcTuTyrmeit Poccumiickoi OQenepanuu, TPyZoBEIM KoIeKcoM Poccuiickoit
Denepaliy ¥ HHBIMU benepansHbIME 3aK0HAMH,




3.2.2.3. Tlpu npussTHR PEMICHHH, 3aTparkuBarOIIX HHTEpECE! paboTHUKa, PaboTonatens me umeer IIpaB
OCHOBBIBATLCS HA IIEPCOHANIBHBIX AHHBIX paboTHHKa, mONTydeHHbIX HCKITIOYUTENIBHO B PE3yiIbTaTe U
ABTOMAaTH3MPOBAHHON 06paGOTKH MM SJICKTPOHHOTO IIOJTyYeHH I,

3.2.2.4. 3amura mepcoHANBHBIX JM@HHBIX pabOTHHKA OT HEIIPABOMEPHOI'0 MX HCIIOIB30BAHUS HIIN yTpark

HX IIpaBaX U 0053aHHOCTSAX B 3TOM 06/1aCTH.
3.2.2.6. Bo Bcex ciyuasx oTkas paboTHHKA OT CBOMX IIpaB Ha COXPaHCHHE U 3aIUTY TalHEI HeACHCTBHTEIEH

IV. Ilepenaya u xpanenue NI€PCOHANBHBIX JAHHBIX

4.1. Ilpu mepenaue TICpCOHANBHBIX NaHHBIX paboTHuKa PaGoTomaTens JOTDKEH COOMIOATh ClleIyIomue
TpeOOBaHMS:

4.1.1. He coobmars TICPCOHATIBHBIC NaHHbIC PaOOTHHKA TpeTheif CTOpOHe 0€3 IMHCBMEHHOTO COIIACHS
paboTHHKa, 33 HCKITFOYeHIEM CIIy4aeB, KOrjia 3T0 He0OXOMUMO B IIEIIIX IPENYNIPEKNCHUS YTPO3BI KU3HH U
3/I0POBBIO PabOTHHUKA, a TAKKE B CITyYasX, YCTAHOBIICHHBIX (DeAepaIbHBIM 3aKOHOM.

4.1.2. OcymecTBaaTs IICpEllady ICPCOHANBHBIX MAaHHBIX DPabOTHHKOB B penenax o0pa3oBaTeNbHOTO
YUPEXKACHUS B COOTBETCTBHH C HACTOSIINM I [0JI0KEHHEM.

JIAI@aM, [IPH 3TOM YKa3aHHBIE JHIA JOJDKHBI AMETh IIpaBO II0NIy4YaTh TOJNBKO T€ MEPCOHANBHBIE NAHHbIE
PaboTHHMKa, KOTOPBIE HEOBXOMUMEI [IS BBITIOTHEHS KOHKPETHOH (GyHKIUH.

4.1.4. He 3ampamusats HH(OPMAITHIO O COCTOSHUH 3MI0POBbsI paOOTHHKE, 33 HCKITFOYECHIEM TeX CBEJICHU,
KOTOPBIC OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOTHEHHS PabOTHHKOM TPy HOBOM (ByHKIHMM.

4.1.5. Ilepenasath mepcoHATBHBIC AaHHBIE pa0OTHHKA MPENCTABUTEIIM paboTHHKOB B mopske,
YCTaHOBICHHOM TpynoBbIM Kozmekcom Poccuitckoi Denepaliuy, H OrpaHUIHBATE 9Ty HHOOPMALHIO TOTBKO
TEMH  IICPCOHANBHBIMA NAaHHBIMU DabOTHHKA, KOTOpPBIE HEOOXOAWUMBI IS BBITOIHEHHS yKa3aHHBIMH
IPENCTAaBUTEIAME UX QYHKITHH.

4.2. XpaHeHue U UCIIONb30BaHHe [ICPCOHANBHBIX JaHHBIX PAOOTHHKOB:
4.2.1. IlepcoHanbHbIe naHHbIE PaboTHHKOB 06pabaTHIBAIOTCS 1 XPaHATCS B OT/IENE KALpPOB.

4.2.2. IlepconanbHble NaHHEIE PabOTHHKOB MOTYT GBITH TIOJTyHCHBI, IPOXOIUTH JATbHEHIIYIO 00paboTKy u
[ICPCIABaTbCsl HA XpaHEHHE KaK Ha OyMajKHbBIX HOCHTCISIX, TaK U B 3JIEKTPOHHOM BHIE - JIOKATIHHOMN
KOMITBIOTEPHOH CETU B KOMITBIOTEPHOH nporpamme «1C: 3apruata u Kagpsiy.

4.3. Ilpd THONyYeHMH NeEpPCOHATBHEX AQHHBIX HE OT paboTHHKA (33 HCKIIOYEHHEM CIIy4aeB, ecilu
TICPCOHABHBIC NaHHBIC OBUTH MIPEIOCTABIEHB! PAGOTONATENIO Ha OCHOBaHMH (EeEePaIBHOTO 3aKOHA MU
CCIIH TIE€PCOHANILHBIE MAaHHBIE SBISIIOTCS 00ImenoCTyIHEMY) paGoTomaTe b 70 Havajia o0paboTKK Takux
[IEPCOHANBHEIX TAaHHBIX 003aH MIPEJOCTABHTS PaboTHHKY crenyromyro nHbOpMAaIHTO:

- HAUMEHOBaHHE ((haMuIIHs, KM, OTYECTBO) U alIpEC OIIePaTOPa UITH €T0 NPEACTABUTENS,

- Iesb 06paboTKY MepCOHANBHBIX JAHHBIX U ee IIPaBOBOE OCHOBAHHE;

- IIPEAII0IaraeMBle TIOJIb30BATENH IIEPCOHATHHEIX JIaHHBIX;

- YCTaHOBIICHHBIE HAacTOSAHM DelepanbHbIM 3aKOHOM IpaBa CyOBEKTa IePCOHANBHBIX JAHHbIX.
V. JlocTym K nepcoHaIbHEM TaHHEM paboTHHKOB

5.1. Tlpaso mocTyma k mepcoHaTBHBIM JaHHBIM pabOTHHKOB HMEIOT:

- IUPEKTOD;




- 3aMCCTHUTEIIN AHPEKTOpA,
- COTPYAHUKH OTIENa Kanpos;

- COTPYIHUKH OyXTanTepum;

5.2. Pa6oTHuK HMmeer IIpaBo:

5.2.1. onyyats AOCTYII K CBOMM IIEPCOHAIBHBIM JAHHEIM K O3HAKOMIICHHE C HEMH, BKIOYAS [IPABO He
0e3Bo3MesHOE oMy YeHIe KOmHit MoGoj 3alTUCH, CONEPIKAIIEH IePCOHANBHBIE TAHHBIE paboTHuKa.

5.2.2. Tpe6oBath or Paboronaremns YTOYHCHHUS, HCKIIOYEHUS HIIH HCIPaBIICHHS HEIONHBIX, HEBEPHEIX,
YCTapeBIUX, HEIOCTOBEPHEIX, HE3AKOHEHO TONyYeHHBIX MM HE SBISUOMEX HEOGXOIHMBIME UL
Paboromarerns nepconansrex nanmerx.

5.2.3. Tlomyuats ot Pa6oTonatens

- CBEIOCHUA 0 JIAIax, KOTOpBIE HMEIOT HAOCTYII K IICPCOHATILHEIM JAHHBIM UM KOTOPBIM MOJXKET OLITH
IIPEaOoCTaBIEH TaKOH JOCTyII;

- ICPEHCHE 00pabaThIBAEMBIX IEPCOHATEHBIX NAHHBIX I UCTOYHHK MX IIOJTy9IeHHUSL;
- CPOKH 00paboTKH epCoHATBHEIX ABHHBIX, B TOM HHCIIE CPOKM HX XPAHCHHUS,

- CBEIICHHUS O TOM, KaKHe IOPHIHYECKHE HOCIIENCTBUSA NIt CyOBEKTa IEPCOHATLHbIX NaHHBIX MOJKET IIOBJIEYD
3a coboli o6paboTka ero NIEPCOHAIBHEIX JaHHBIX.

5.2.3. TpeboBaTh u3BemeHus PabGoronarenem Bcex JIHL, KOTOPBIM paHee OBUIH COOBIEeHE] HEBEPHBIE HIIH
HEIIOMHEIC II€PCOHANBHBIE JAHHBIE, 000 BCex IIPOM3BE/ICHHBIX B HHX HCKIIFOYEHHSX, UCIIPABICHUSX WUITH
TOTIOTTHEHHUAX.

€I'0 IIEPCOHAJILHEIX JaHHBIX,

53, KOHI/IpOBaTB M J€IaTh BBIINCKH IICPCOHAIBLHBIX JTaHHBIX pa6OTHHKa Pa3peIaeTCss UCKIMOYUTEILHO B
CHy>K€6HBIX OEIAX ¢ MUCBMEHHOTO PaspemICHN A HavaJIbHHUKA OTZAgsa KaJapos.

5.4. Ilepenada undopmanuu TPEThEH CTOPOHE BO3MOKHA TOIBKO TIpH ITICbMEHHOM COTJIACHH PabOTHHKOB.
VI. OtBetctBennOCTS 32 HapyIIEHHEe HOPM, PEryIHpPYIOIIHX 00paboTKy M 3aIKUTy IepcoRATBHEX JAHHBIX

6.1. Pabotaukn MAOY «Illkomna No 104», BuHOBHEIE B HapyImeHUH HOPM, PETyITUpYIOMIHX IIOJIy9eHHE,
00paboTKy M 3ammTy mepcoHATBHBX A@HHBIX pabOTHHKa, HeCyT AUCHHUIITHHADHYIO 8MHHACTPATHBHYIO,
TPKAAHCKO-TIPABOBYIO HITH YTOJIOBHYIO OTBETCTBCHHOCTE B COOTBETCTBHH C (DeNePATBHEIMU 3aKOHAMH.,

6.2. Jlupextop o06pasoBaTebHOrO YAPSXKICHUS 33 HapyIIeHHe HOpM, PETYIHMPYIOIMUX MOJIydeHHe,
00paboTKy ¥ 3aIINTY HepcoHANBHBIX JaHHBIX paOOTHMKA, HeceT IMUHHCTPATUBHYIO OTBETCTBEHHOCTE

TAKKC BO3MCINACT pabOTHHKY yInep5, NpHYMHEHHDIH HCNPaBOMEPHBIM HUCIIOb30BAHMEM HH(bOpPMALHH,




